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Republic of the Philippines
Department of Education
Region V – Bicol
SCHOOLS DIVISION OFFICE OF LIGAO CITY


FOR		:	(NAME OF SCHOOL HEAD)
			Head of Procuring Entity (HoPE)


ATTENTION	:	Bids and Awards Committee (BAC)
			


FROM		: 	_____________________
			Requesting Unit/End User 

SUBJECT	: 	Request for Authority to Conduct Procurement 

DATE		:	



1. This is to respectfully request authority to conduct procurement activities for the following goods/infra/services:

	Name of Program/Project/Activity
	Is this Activity Included in the Final PPMP? (Yes/No)
	Goods/Infra to be Procured
	Mode of Procurement
	Approved Budget for the Contract (ABC)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



2. Attached to this request are the following: (Pls. check the appropriate box)
Purchase Request

Updated PPMP No. ___

Program/Project/Activity Proposals

Technical Specifications/Drawings/Scope of Work/Terms of Reference

Market Scoping (if not included in the Final PPMP)

Evaluation Criteria (for MEARB/MARB)  


3. This request is in accordance with the provisions of Section 26.4 of the Implementing Rules and Regulations (IRR) of RA 12009 which states that:

“Except for Competitive Bidding, Limited Source Bidding, Competitive Dialogue, and Unsolicited Offer with Bid Matching, the BAC may delegate the conduct of procurement activities for the other modes of procurement to the End-User or Implementing Unit, or the Procurement Unit of the Procuring Entity.”

4. The Requesting Unit/End User commits to exercise the delegated authority with due diligence and to ensure strict compliance with RA 12009 and its Implementing Rules and Regulations (IRR).

5. For approval.

Recommending Approval:


________________________
           BAC Chairman					Approved:


									____________________
							                 Head of Procuring Entity (HoPE)
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