[image: C:\Users\admin\Documents\SCZF.png]




________________


NYMPHA D. GUEMO
Schools Division Superintendent
Schools Division Office 
Ligao City


Dear Madam:


Greetings!

I would like to inform your good office that I will be tendering my resignation/optional retirement/ mandatory retirement as __________________________ of ___________________________        effective ___________________.

In as much as I still wanted to serve the Department of Education, I cannot do such due to the following reasons, to wit;

	1.__________________________________________________________________________
	2.__________________________________________________________________________

[bookmark: _heading=h.gjdgxs]I wish to extend my heartfelt gratitude for all the great opportunities the office has given me. Rest assured that the undersigned will undergo the necessary clearances as well as the smooth transition relative to my separation.

More power!


Very truly yours,

________________________




Approved:


NYMPHA D. GUEMO
Schools Division Superintendent
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