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MONITORING AND EVALUATION TOOL FOR THE IMPLEMENTATION OF CAREER GUIDANCE PROGRAM

School: ________________________________ School Head: _______________________________
Career Guidance Focal: _____________________________________________________________

Instructions: 
Please rate the extent to which the following indicators are implemented or evident in your school using the scale below:
Scale:
1 – Not Evident / Poorly Implemented                 2 – Slightly Evident / Needs Improvement                        
3 – Moderately Evident / Partially Implemented  4 – Evident / Well Implemented
5 – Fully Evident / Exemplary Implementation
	Indicators
	1
	2
	3
	4
	5
	Rating

	Career Guidance Advocacy 

	Conduct career orientation to learners (e.g. career/ job fair, symposiums, open house etc.) 
	
	
	
	
	
	

	Provision of career information to learners through pamphlets, magazines, brochures, or online resources/ articles.
	
	
	
	
	
	

	Career Assessment 

	Utilize the NCAE result in Career Consultation and Counseling  
	
	
	
	
	
	

	Utilize other career assessment/ inventory tools (e.g. RIASEC, OASIS, and other Aptitude and Interest Inventory) 
	
	
	
	
	
	

	Utilize the Career Guidance Portfolio  as a tool in Career consultation and/or counseling. 
	
	
	
	
	
	

	Career Consultation 

	Provide schedule of Career Consultation 
	
	
	
	
	
	

	Offer Career consultation to parents, and learners
	
	
	
	
	
	

	Explore, identify, and address career related issues and concerns.
	
	
	
	
	
	

	Provide possible options for the learner on scholarships, track/ courses/ degree programs, local employment information, organization, training, referrals/linkages
	
	
	
	
	
	

	Refer career concerns beyond expertise to proper  professionals/agencies.
	
	
	
	
	
	

	Career Counseling (for schools with RGCs)

	Provide a schedule for career counseling to learners.
	
	
	
	
	
	

	Create and implement intervention/ counseling plan 
	
	
	
	
	
	

	Provide feedback before and after career counseling termination.
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	Indicators
	1
	2
	3
	4
	5
	Remarks

	Provide possible options for the learner on scholarships, track/ courses/ degree programs, local employment information, organization, training, referrals/linkages
	
	
	
	
	
	

	Refer career concerns beyond expertise to proper  professionals/agencies.
	
	
	
	
	
	

	Career Development Activities Infuse to Curriculum

	Create and implement a learning activity plan that infuses career development activities.
	
	
	
	
	
	

	Provide training for teachers on Career Development Infusion  
	
	
	
	
	
	

	Career Development Activities Integrated in Co-Curricular Activities, and Work Immersions

	Integrate career guidance to various school co-curricular activities like clubs, organizations and other school events 
	
	
	
	
	
	

	Integrate career guidance to work immersion activities. 
	
	
	
	
	
	



 Issues and Concerns:












 Suggestions/Recommendations:


_________________________________________________________
Signature Over Printed Name of Monitor/Designation
Date of Monitoring: ______________________________________

Conforme:
__________________________________________________________
Signature Over Printed Name of the School Head/Principal
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