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DISSEMINATION OF MEMORANDUM DM-OQUHRODI-2026-1911
[Dissemination of Frequently Asked Questions {FAQs), Video Recordings, and
Reference Materials on the Implementation of DepEd Wellness Leave Policy

(DO Ne. 02, 5. 2026)]

To Assistant Regional Director
Schools Division Superintendents
Division Chiefs and Section/Unit Heads, this Office
DepEd Regional Office V Employees
All Others Concerned

1. Attached is Memorandum DM-OUHRODI-2026-1911 dated June 1, 2026,
issued by Undersecretary Wilfredo E. Cabral of the Office of the Undersecretary for
Human Resource and Organizational Development and Infrastructure (OUHRODI).
This memorandum provides reference materials, including Frequently Asked
Questions (FAQs), orientation video recordings, and presentation slides, to support
the effective implementation of DepEd Order No. 2, s. 2026, titled “Guidelines on the
Grant of Wellness Leave for Department of Education Personnel’.

2. In this regard, all Schools Division Superintendents are requested to ensure
the widest dissemination of these materials through their respective Human
Resource Management Officers [HRMOs] and Information Officers. This is to
adequately inform all teaching and non-teaching personnel, as well as workers
engaged under Contract of Service (COS) and Job Order (JO) arrangements,
regarding the provisions and implementation of the Wellness Leave Policy.

3. For queries, concerns, and clarification regarding the policy and the
accompanying reference materials, concerned personnel may coordinate with the
BHROD-Employee Welfare Division (BHROD-EWD) through
bhrod.ewd@deped.gov.ph.

4. Immediate dissemination of and compliance with this Memorandum is
desired.
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MEMORANDUM
DM-OUHRODI-2026-1911

FOIR :  Underscereturies
Assistant Sccretaries
Burean and Service Directors
Regionul Directors
Schools Division Superintendents
Public Elementary and Secondnry School Heads
All Others Concerne

FIROM WILFREDO E. CABRAL
Underseerctary for Human Resource and Organizational
Devclupmoent, and Injrastnwture

SULLIEEC  Dissemination of Frequently Asked Questions (FAQs), Video
Recordings, and Reference Materials on the Implementation of DepEd
Wellness Leave Policy (DO No. 02, s. 2026}

PDATE Ul June 2020

Pursuant to DepEd QOrder (0] No. U2, 5. 2020 titled Guidelines on the Grant of Wellness
Levwe fur Depurtment of Education Personnel, and lollowing the conduct of the online
vrientuations held lor the Central and Ficld Ollices, this Ofice reallirms its committed o
ensurig the clear, consistent, and scamless unplementation ol this wellare benefit
across all povernanee levels

In view ol the volutme of mguirtes and requests lor clarilications received by the Bureou
of Human Resource and Orgiunzational Develapment - Employce Wellare Division
IBHROUD-EWD), this OUlfice hereby provides a consolidated set of relerence materials lor
the guidance ol all concerned. These include the Frequently Asked Questions (FAQs),
oricntiation prescntation materials, video recordings, and other relevant issuances
intended Lo support human resource ullicers, school heads, and all personnel in
understanding the applicable procedures, cligibility requirements, und implementation
protocols under the said Palicy .

All minerids iy be aevessed through the lollowing linde:
https://bit.ly/DepEdWellnessLeaveFAQs2026
Tle shured digital [older contains the (ollowing refercnee mitterials:

[ The Frooad FAQ Document froan BHIROD
2. Urientation Video Recordings
S, Presentaton Shdes
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Kewronal Divectars aad Schools Diviswon Superiatendents sace requested Lo ensure Lhe
widest passthle disscmmaton ol these nimdremls through their respeetive Human
Kesource Manapement Ollweers (HRMOS) and [nlornmation OMicers, sua s (o properly

mlort both teachomg and non teachimg personnel, meludmg Contract of Scrvice (CQOS)
aind Job Urder O] personnel.

For ainy Lurther miplanentanion-related clanficatioas, you miry caardhiaute the BHROD-
[EWD through bhrod.ewdadoped.gov.ph.

For mlormation, guidan e, and appropriate selion.,

Cupy taitnaned
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Frequently Asked Questions (FAQs) on
Wecellness Leave Policy for DepEd Personncl
(Based on Deplsd Order No. 02, s. 20260)

1. What is the Wellness Lenve?

Wellness Leave relers Ta the type ol Teave thint mmy be availed by personnel (or
owrpuses ncluding, but nut limited o, mental headth care, physicid wellness
activities, o o generid brealk rom work.

2. Who may avail of Wellness Leave?

This paolicy applies (o all ehigible DeplZd ofTicials and cmployees io the Central
UlTice [CQ), Regional Oflices [ROs), Schools Division Offices (SDOs), and
schools and community learning centers (CLCs), regardless of employment
status (permanent, lemporary, colerminous, contractual, cte.).

This also covers Contract of Service (COS) or Job Order (JO) personnel directly
cuntracted by the Department, subject to Lthe provisions under Scction VI of
these gutdelines. Personnel engaged through an agency/lirm (i.e., manpower
scrvices] and LGU [unded personnel are excluded.

3. When does the policy take effect?

Deplid Order (DO) No. 02, 5. 2020 was ollicially issued on February 13, 2026
and took etleet innnediately upon issuance.

Contracts al COS,J0 personnel elfecuve January 2026 onwards are entitled
1o Wi, Any leave of abscence liled prior to the issuance ol the DO shall be
charged aganst the existing leave credits ol the employce.

4. Can Wellness Leave be taken consccutively?

Yes, bhul oulv up to three (3) consceutive days al o time.,

S. When should the leave be filed?

The application shall be Tled at least live (5) duys belore the intended leave,

excepl in emergeney situations, wherein liling moy be done immediately upon
return.
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6. Can unused Wellness Lenve be converted to cash?

No. Wellness Lenve is non-cumulnlive, non-commutable to cash, and (orfeited
i not used within the veur,

7. Can the teacher avail of Wellness Leave during class days?

Yes. Schonl Hewd shall assign relicvers. Teachers with relieving duties shall
D ehigible 1o overland pay, subjeen o existing, guidelines (DO No. 005, s. 2024).

8. Does Wellness Leuve affect overtime eligibility?

Yes. Wellness Leine days are considered lcave days and do not count toward
the required 40-hour work week lor avertie cligibility,

9. Is a medical certificate required?
No. Unlike Sick Leave, no medical certilicate s required.
10. May Wellness Leave be used for travel, including travel abroad?

Yes, subject to compliance with Travel Authority (TA) guidelines. An
approved TA must accompany the Wellness Leave [orm. !

11. Is a Letter of Intent (LOI) required?

No. Submission ol Letter ol Intent is not required. Only the preseribed lenve
appleatmm lorm (CSC Form o] must be subniitted.

12, How is Wellness Leave filed and approved?
e Usi- OS50 Furm No. o
= Indisie under “Others® (ltem o A): Wellness Leave (CSC MC No. 01,
5. 2020
e lullow existing approval authorites,
«  TIKMO tincks remnining leave eredils

o ot COS taud JO persunnel

Use Annex A ol Deplid Order No, 02, 5. 2020

Cleelerences Ueptd Order (00) No U3, 5 2022 (O [raved Guidehnes tar the Oepariment of Educauon)
and DO Nu DAL,y 2022 (Amengments 1o DO No 013, s, 2022)
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