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Republic of the Philippines '
Department of Eduearion
Region V- Bicol
SCHOOLS DIVISION OFFICE OF LIGAO CITY

—

bfﬁce of the Schools Division Superintendent

42126229

-

April 21,2026

DIVISION MEMORANDUM

No. 0 15 8 s'. 2026

ANNOUNCEMENT OF COMPARATIVE ASSESSMENT OF VACANT
POSITIONS

TO:  Assistant Schools Division Superintendent
Chiel Education Supervisors (CID and SGOD)
All Elementary/Secondary School Heads
All Unit/Section Heads
All Others Concerned
1 This Office informs the field of assessment for the following non-teaching and teaching vacant
positions:

Position No of Salary District  / l
Vacancy School ' Qualification Standards

Assignment | (Minimum Requirements)

Medical Officer IIT 1 SG 21 0OSDS SGOD | Education : Doctor of Medicine
(P 73,303) Experience : None Required
Training : None Required
Eligibility : RA 1080 (Physician) R
Teacher 111 1 SG 13 Elem Education : Bachelor's degree in Education: or
(P36,125) Bachelor's Degree in relevant subject or learning arca
with at least 18 professional units in Education
Experience : 2 ycars in teaching experience
Training : 16 hours of training in any of or a
cumulative of the following : Curriculum, Pedagogy.
Subject Specialization Instructional Supervision
acquired within the last 5 years

Eligibility : RA 1080 as amended (Teacher-
Elementary/Secondary)

Performance Requirement : at least 12 Proficient

% | COIs at Very Satistactory and at least 8 Proficient

| NCOIs at Very Satisfactory

‘ l'eacher 11 SG 12 . Elem Education : Bachelor's degree in Education; or

i (P33.947) | Bachelor's Degree in relevant subject or learning area
with at least 18 professional units in Education
Experience : 1 year teaching experience

| Traini_ng : 8 hours of training in any of or a cumulative
| of the following: Curriculum, Pedagogy, Subject

| Specialization acquired within the last 5 years

. Eligibility : RA 1080 as amended (Teacher-

| Elementary/Secondary)

| | Performance Requirement : at least 6 Proficient COIs
| ‘ at Very Satisfactory and at least 4 Proficient NCOIs at

[ | Very Satisfactory
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Republic of the Philippines »
Department of Education
Region V— Bicol p——
SCHOOLS DIVISION OFFICE OF LIGAO
i Division Superintendent : B
{‘Jﬁf?[e" 'm:ml} Scnomsl Sg 18 LNHS JHS l Education : Master's Degree in Ed‘ucatton, or
S e (P53.818) | Educational I.eadership, or Educational Management, or
? relevant subject or learning area
Experience : 5 years leaching experience
Training : 24 hours of training in any of or a
cumulative of the following : Curriculum, Pcdggog).
| Subject Specialization and 8 hours of training in
| Instructional Supervision acquired within the last 5
years or Completion of NEAP-requisite proﬁ?ssmnal
development program for Carecr Stage 111 (1lighly-
Proficient)
| Eligibility : RA 1080 as amended (Teacher-
| Elementary/Secondary) )
Performance Requirements: at least 21 Proficient
COls at Outstanding and at least 8 Proficient NCOls at
Very Satisfactory and 8 Proficient NCOIs at
| Outstanding
Master Teacher 11 1 SG 19 Senior High Education : AC .‘AI?EMIC Track : Mast::r’s [_)r:gree in
(P59,153) | School relevant strand/subject plus 18 professional units in
Education
TVL Track : Master's Degree in relevant field(s) under
the strand/ Area of Specialization plus 18 professional
| units in Education
Experience : Academic Track : 5 years experience in
(eaching in relevant strand/subject and 1 year
experience in instructional supervision and technical
| assistance to teachers
| TVL Track : 5 years experience in teaching or industry
| experience in relevant strand/area of specialization and 1
year experience in instructional supervision and
technical assistance to teachers
Training : Academic Track : 24 hours of training in
any of or a cumulative of the following : Curriculum,
| Pedagogy, Subject Specialization and 8 hours of training
| in Instructional Supervision acquired within the last 3
| years or Completion of NEAP-requisite professional
 development program for Career Stage I1I (Iighly-
Proficient Teacher)
TVL Track : National Certificate (NC) Il and Trainer's
Methodology Certificate (TMC) I in relevant technical-
| vocational course(s) in the area of specialization or
Completion of NEAP-requisite professional
development program for Career Stage I11 (Highly-
Proficient Teacher)
Eligibility : RA 1080 as amended (Teacher-Secondary)
Performance Requirements: at least 10 Proficient
COls at Outstanding and at least 5 Highly Proficient
NCOls at Very Satisfactory and 5 Highly Proficient
NCOIs at Outstanding

|

e © sinatagan, Ligao City, 4504
DQ?)ED U f'ﬁ-t_"" w2 lgoooity@deped gov ph

et i depediigaocity.net




Republic of the Philippines "
Mepartment of Education
Region V— Bicol
SCHOOLS DIVISION OFFICE OF LIGAO CITY
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Office of the Schools Division Superintendent _
‘ Teacher II 1 SG12 | Senior High ‘ Fducation : ACADEMIC Track : Bachelor's degree ]

with a major in the relevant strands/ subject plus 18
professional units in Education; or any Bachelor's
degree with at least 6 units towards Master's Degree in

‘ | relevant strand/subject plus 18 professional units in
Education:

TVL Track : Bachelor's Degree relevant to the area of
specialization plus 18 professional units in education: or
any Bachelor's Degree and completion of technical-
vocational course(s) in the area of specialization plus 18
professional units in education units in education
Experience : Academic Track : 1 year experience in
teaching or industry work in relevant strand/subject
TVL Track : 1 year experience in teaching or industry
experience in relevant strand/area of specialization
Training : Academic Track : 8 hours of training in any
of or a cumulative of the following : Curriculum,
Pedagogy. Subject Specialization Instructional
Supervision acquired within the last 5 years

TVL Track : National Certificate (NC) 11 and Trainer's
Methodology Certificate (TMC) I in relevant technical-
vocational course(s) in the area of specialization

" Eligibility : RA 1080 as amended (Teacher-Secondary)
Performance Requirements: at least 6 Proficient COls
at Very Satisfactory and at least 4 Proficient NCOls at
Very Satisfactory

(T-IT) (P33,947) | School

2. The Schedule of Activities for assessment is as follows:

Activity Position to be Assessed | Date and Time

Pre-registration of Interested Applicants
(through submitting the Documentary
Requirements in PDF Forms and hard
copy) |

[nitial Evaluation of applicant’s documents

April 21 to May 4, 2026

May 5 and 6. 2026

May 13, 2026

#}ssessmem of Documents, Behavioural Medical Officer 111
Events Interview, Skill Test and Written
Examination

Assessment of Documents, PPST-COI

(Classroom Observation), and PPST NCO TAL T
’ : 10)| , T-1I1, MT-II and May 11to 15
(Portfolio Annotations and BEI) | MT-I y 11to 15, 2026
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Republic of the Philippines )
Deparvtment of Evuration
Region V- Bicol
SCHOOLS DIVISION OFFICE OF LIGAO CITY
p— — ———————————

Office of the Schools Division Superintendent

are requested to pre-register by completing the
this link

TTONOFAPPLICANTS and submitting

3. Qualified and interested applicants
Google form at

https:/bit.ly/SDOI JGAOCITYPR EREGISTRA : !
one (1) photocopy (hard copy) of the Documentary Requirements / Pertinent Documents at the

Personnel Section on or before May 4, 2026.

4, All notified qualified applicants who meet the above qualification standards are advised

to bring the original documents on the scheduled date of assessment at the SDO Ligao City,
ASDS Office. The documents must be prepared in the following sequence:

Documentary Requirements:
a. Letter of Intent addressed to the Head of Office containing the following

information: . .
a.1. Statement of purpose/expression of interest; and

a.2. Learning area/subject group they intend to teach, if applicable

b. Duly Accomplished Personal Data Sheet (CSC Form 21 2, revised 2025) with
attached Work Experience Sheet;
c. Photocopy of Voter’s ID and/or any proof of residency;

d. Photocopy of valid and updated PRC License/ID, if applicable:

e. Photocopy of Certificate of Eligibility / Rating, if applicable;

A Photocopy of scholastic / academic record such as but not limited to Transcript
of Records (TOR) with Certificate of General Weighted Average and Diploma,
including completion of graduate and post-graduate units / degrees in the highest
academic/grade level earned, if applicable;

g Photocopy of Certificate of Employment. Contract of Service, or duly signed
Service Record, whichever is/are applicable.
h. Photocopy of latest appointment (for those applying for promotion);

i Photocopy of Certificate/s of relevant specialized training or professional

_develnpment programs, if any -

i Photocopy of valid Technical Education and Skills Developmen i

(T]:SDA) National Certificate (NC) II, Trainers Methodology Cergﬁ:at;[:f(x’;lﬁg‘t;t}irf

applicable; ‘

k. Photocopy of the Performance Rating
k'.] - FOR Teaching Position — Photocopy of the required Performance Ratines
with at least Very Satisfactory rating. (Note: The applicant shall submit at most
three (3) performance ratings depending on the performance requirements per
Item No. 25 of Deped Order No. 20, s. 2024. The latest performance rating shall
cover one (1) year complete performance rating period in the current position);
k.3. FQR Medical Officer TI1 — Photocopy of the Performance Rating in th::
last.r'atmg period(s) covering one (1) year performance in the current /latest
position prior to the deadline of submission, if applicable;
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Republic of the Philippines
Department of Edburation
Region V- Bicol
SCHOOLS DIVISION OFFICE OF LIGAO CITY
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Office of the Schools Division Superintendent

1. Checklist of Requirements and Omnibus Sworn Statement on the Certification
on the Authenticity and Veracity (CAV) of the documents submitted and Data Privacy
Consent Form pursuant to RA No. 10173 (Data Privacy Act of 2012), using the attached
form (Annex A) swormn before a public officer authorized to administer oaths pursuant
to Section 41 of EO No. 292, as amended by RA No. 6733 and as further amended by
RA No. 10755;

m. Other documents may be required by the HRMPSB. including but not limited to
portfolio for the assessment of identified PPST non-classroom observable indicators.
For Non-Teaching Position — Means of Verification (MOV’s — Annex B) showing

Outstanding Accomplishments.

% Individuals who failed to submit complete mandatory documents (Items 4.a to 4.1) on
the set deadline indicated in the official memorandum shall not be included in the pool of
official applicants. However, non-submission of additional documentary requirements or those
that may be required by the HRMPSB (Item 19.m) shall not warrant exclusion from the pool

of official applicants.
6. No additional documents shall be accepted after the deadline.

7. 'This ofﬁce shall adopt an open ranking system guided by DepEd Order 20, s. 2024
(Teaching Positions), DepEd Order No. 7, s. 2023 (Non-Teaching Position), DepEd Order No.
19, s. 2022, CSC MC No. 14, 5. 2018 and other related issuances.

8. Qualified applicants will be notified through the co ;
‘ - ; § g contact number and em ddres
provided in their Personal Data Sheet. email address

- This office f.ldhurcs to the principle of equal opportunity for all in the recruitment
selec ion, and appointment of personnel in the first and second level positions in all units.
scf:tmns- and schools covering all officials and employees regardless of age, sex, sexual
f)rlenj[atmn, gender identity or expression, marital status, pregnancy, physical ;'eatureb
impairment or disability, work-related inj igi e . .
_ o : injury, religious belief or activi icity iti

iy g or activity, ethnicity, political
11. Expen

il SUb.p ses related to the conduct of the above activities shall be charged against local
» subject to the usual accounting and auditing rules and regulations |

12. Im i i i inati
mediate and widest dissemination of this memorandum is desired

NYMPHA D. GUEMO
Schools sion Superintenden[ry
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Republic of the Philippines
Deparrment of Eburation
Region V— Bicol
SCHOOLS DIVISION OFFICE OF LIGAO CITY

Office of the Schools Division Superintendent

MEANS OF VERIFICATION (MOY)
(FOR NON-TEACHING and RELATED TEACHING POSITIONS)

. OUTSTANDING ACCOMPLISHMENTS - refers to meritorious contributions of an
applicants, such as ideas, inventions or discoveries which were duly recognized by an
authorized body. These must have a direct link to the KRAs of the applicant’s current
or previous position. Must have led to positive results in their workplace through
efficiency in operation, increased production, improved working standards. and / or
savings in government spending.

a. Awards and Recognition — refer to citations or commendations, academic or inter-
school awards, or outstanding employee awards.
a. 1. Citation or Commendation — shall apply only to applicants for General
Services positions.
MOV: Letter of Citation or Commendation from previous
employer
a.2. Academic or Inter-School Awards — shall apply only to applicants
with no or less than one (1) year work experience (e.g. fresh graduates)
MOYV : A. Academic or inter-school award; or
B. Ten Outstanding Students of the Philippines (TOSP)
Award; or
C. Certification or any document that the applicant
belongs to the Top 10 in the Board or Civil Service
Eligibility Examination
a.3. Outstanding Emplovee Award — shall apply to applicants with
previous work experience, or those applying to positions with
experience requirement
MOV : A. Any i1ssuance, memorandum or document showing the
Criteria for the search; and
B. Certificate of Recognition/Merir
b. Research and Innovation
MOV :
A. Proposal duly approved by the Head of Office or the designated
Research Committee per DO No. 16, s. 2017
B. Accomplishment Report Verified by the Head of Office
C. Certification of Utilization of the innovation or research, within the
school/office duly signed by the Head of Office.
D. Certification of adoption of the innovation or research by another
school / office duly signed by the Head of Office
E. Proof of citation by other researchers (whose study/research is
likewise approved by authorized body) of the concept/s developed
in the research

o @ einatagan, Ligao City, 4504
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Republic of the Philippines
Meparement of Education
Region V- Bicol
SCHOOLS DIVISION OFFICE OF LIGAO CITY

Office of the Schools Division Superintendent

c. Subject Matter Expert / Membership in National TWGs or Committees — shall
apply to applicants who have been chosen and requested to use their technical
knowledge, skills and experience to develop an output, or work towards an outcome
in the national level. This may include but not limited to the development and/or
validation of framework, models, policies and learning
materials. Subject matter expertise or membership in NTWG’s or Committees must,
however, be relevant to the position being applied for.

MOV .
A. lIssuance or Memorandum showing the membership in NTWG or
Committee;
B. Certificate of Participation or Attendance; and
C. Output / Adoption by the Organization/DepED.

d. Resource Speakership / Learning Facilitation — shall apply to applicants who have
been requested and invited to share their knowledge and expertise on specific
subject matter/s.

MOV:
A. Issuance / Memorandum / Invitation / Training Matrix; and
B. Certificate of Recognition / Merit / Commendation / Appreciation;
and
C. Slide deck/s used and / or Session Guide/s

¢. INEAP Accrediated Learning Facilitator — shall apply to applicants who have been
given accreditation as Learning Facilitator by the National Educator Academy of
the Philippines (NEAP)

MOV :
A. Certificate Recognition as Learning Facilitator issued by NEAP
Regional Office
B. Certificate of Recognition as Learning Facilitator issued by NEAP
Central Office

DQ']ED u f 3 ‘f_. ! ws ligaocity@deped govph
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Annex C-1

CHECKLIST OF REQUIREMENTS
Mame of Applicamni: Application Code:
Position Applied For:
Office:
Contact Number:
Religion:
Ethniclty
Person with Disabitity: Yes [ ] Ne| |
Solo Parent: Yes| | No[ |

Verification
Status of {To bt Jiiedvtr i sive HRNG/ HE Office sub-carhrn Nesy
" Submission
Basic Documentary Regquirsment {Fa b fiflec-aut by the Status of
st ks
Choek i sl , Submission Remar

Check  cooplind)

&. |Letter of iptent bddreased (o the SDS
"[Duly accomplished PDS Wih Work Experience Sheet
(CS Form Mo, 212, Revised 2017}

wocopy of Voter's [0 and/er any preal of residency
Bhotocopy of vl and Updated PRC License/ 1D
Photocopy of Certificate of Board Rating

rlede

T. |Photocopy orachmuafmmcmrd (i .Trmamipr. of Reent
[TOR) and Dip) ' n of grad and past-
\miln.ldex:r:u, ir wm:nbh]
g {Photocopy of duly signed Service Record or Cerlificate of
Employment, whichever Is applicable

h. |Fhatocopy of latest appaintmest (01 those applying fer pramation)

i Hmmpy of cm!.ﬁm:e;n of relevant specialized trainings o
P P programe

7. [Photocopy of valid Technical Education and Sialls Development
Authority {TESDA) Nationsl Certificate (NC) 1T, Trainers Methodslogy
Certilicate (TMO), if applicable

T |Photocopy of the required Perormante RAUNGE WITh AT 16337 VETy
Satisfactory raliog. [Nate: Bubmit ot most three [3f performanse
ratings depending on the performance requirements per Itern 25 of
Hﬂa Order 'l'he Inteat performance rating shal! cover ane (1] year
peele mling period in Uhe curment pasition)

" F

1. [Chechlist of Requirements, CAY, Data Privacy Consenl Form

i, [Qther documenis as may be required by the HRMPSE for
coTnparative sssvesment [¢-g. Portiolie o Means of Verification
{(MOVe) for the asecssment of identified PPET NCOIs

Attested:

Human Resource Management Officer

ODNIBUS BWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

1 hereby cortify that all information abave are true and correet, and of my personal knowledge and belied, and the documents
submitred herewith are originul and for certilied true copies thereol.

DATA PRIVACY CONSENT

1 hereby grant the Depaytment of Education the right to collect and process my personal information aa stated abgve, for purposes
relevant to the recruitment, selection, and placement of peracanel of the Departinent and for purposes of compilance with the laws,
rules, and regulations being implemented by the Civil Service Commissien.

Name and S?gzmlun af Applicant

Subscribed and swarn te before me this day of L yrar

Persan Administering Oath

0 consonance with Republic AD NG 8792 ar the "Exviroas® Commeeen Act of 20007, ielieaum nic documents shall hawr the legal cffcer, valety o cpforcrability na any o her document
or legald oeoting and 3 fwihere the I requarca n document 1o br i wriing, thal requirement is pael by sn Secireni decument i the s33d elecironic document maintatne ne nteenty
apd relmbitity Gead can be furhenticated pnoan w0 be usable for sulsegaent FEerends.
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