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MEMORANDUM

TO: SDO Staff and Personnel

FROM ; NYMPHA D. GUEMO
Schools Division Superintendent

SUBJECT: IMPLEMENTATION OF DEPED MEMORANDUM
NO. 18 s. 2026

DATE : March 9, 2026

In compliance with DepEd Memorandum No. 18 s. 2026, titled
“Implementation of Energy Conservation Protocols and Flexible Work Arrangements
in the Department of Education Pursuant to Memorandum Circular No. 114, an online
meeting will be conducted by this Office on March 10, 2026 at 8:30 AM. The link
will be provided by Kenn Perez prior to the start of the meeting.

For information and guidance.

© sinatagan, Ligao City. 4504
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Republic of lb-t Philippines
Department of Education

MAR 0 £ 2026
Depld MEIMI IRANDLIM
No {} 18 v 8. 2026

IMPLEMENTATION OF ENERGY CONSERVATION PROTOCOLS AND FLEXIBLE
WORK ARRANGEMENTS IN THE DEPARTMENT OF EDUCATION PURSUANT
TO MEMORANDUM CIRCULAR NO. 114

Tay Undersecretanes
Assistanl Secretancs
Bureau and Service Directors
Dhwvision Clisefs
Regional Directors
Schools Division Superuitendents
Public Elementary and Secondary School Heads
All Others Concerned

1 In comphance with Memorandum Circular (MC] No. 114 ssued by the Office of
the President (OFP) on March 6, 2026, the Department of Education (Deplkd) directs the
strict adoption of energy conservation protocols and flexible work arrangements as earlier
authonzed under Depld Order (DO} No 004, s 2025 (Flesable Wurk‘Arr;uu.',ttm«:uls 1
the Department of Education)

< Fhese measures aim to reduce the ene FRY consumption of government operations
anel oplinze thie use ol ]m!:ln- resources amid FIsing fuel costs caused Q‘T‘?]N}lllll'<'!
tensions. This shall be implemented starting March 9, 2026 anid shall remain in effect
vuntil lifted or sooner revoked by O

Energy Conservation Protocols
3 All DepEd offices are directed to strictis undertake the

measures to achieve an actual clectrienty  and
pPereent '

tollowing conservation
fuiesl consumption reduction of 10-20

a  Mamntain a standard ther : '
a sl . icrmostat setting of 24°C for air-c

oo [ 2 arr-conditioned spaces
3 !\\fwn;h sleep settings on all office COuIpment e
. Strictly tum off non-ess i

1 n-essential lights and electronie !
. i R AL e e - RIRT .

brosi et B cquipment during lunch
il . i : X

Mitunuze elevator s by encouraging personnel 1o take the stairs when
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1 All mectines for
b e Il v”!”"lll\lrl_t."‘:} l:! m:- r-agency ;-;nhhll.ulh.“. r'f.lusnlr_-lth.“,;. andd conlerences shall
{ IEICAal mechings or workshons . i
) - (shops are allowed : . P :
operationally mdispensable | wed only when necessary or

OlMheal rave : : ; !
specifically wi L 'vgl shall be authorized onh for essential and eritical functions
alte R ien the objectives of the activity cannot be effectively achiieved Ih.rnu!‘l‘
a . n . o « e . * . . : . ) .
mative modalities such as virtiial meetings or electronic communications .

*pEd Complex. Meraleo Avenue, Pasig City 1600 g.ﬂ.ﬁﬂ T208/8633 T228/8632 1361 A 4
. 33 72 7228/8632 136 '
www e d seas ol

REI6 ARTG/RGIT 6200



5. All DepEd offices shall strengthen fleet efficiency measures to rcdum"hfm-.]
consunption and improve the fuel-economy performance of governient transport. These

measures inelude:

a. Consolidating 1rips by combining official tasks and destinations o reduce
vehiche deplovments. | -i

b Optimizing routes using the shortest, least-congested travel paths anc
voordinated seheduling, ‘ | )

e, Strictly minimizing engine idhing during waiing periods, except when
aperationally necessary, o o _

4. Adopting the “full-tank method” for precise Tuel monitoring and adhering 1o

rigid preventive vehicle mainfenance.

Flexible Work Arrangementa (FWA)

6. Depld shall adopt a four-day oneite work urraggemgnt from Monday to
Thursday. I accordance with MC No 114, s, 2026, Friday is ;.h-slglmu-d as the rnt!tmu-ihl
work: front-home {(WIFHE dav fur all covered  personnel. For _‘tht.- dur_:iumj .{.’1 I\Ina
asrrangement, Fridav shall also serve as (he WFH f'la'\: usider Il}r' .(' ombination of Flexible
Work Arrangements provided under DO 004, 5. 2025, or the Guidelnes on the Adoption
of Flexible Work Arrangements in the Department ot Eduweation,

7 The adoption of the WFH arrangement under this Mesmmorandam sil.ull continue
1 appiy to all non-eaching and reloted Aeaching personnel of the Department, 1nrlydu1g
Contract of Service and Joby Order emplovees, it accordance with DO 0, 50 20025
Teaching personnel shadl continue to adhere to their existing elass m-hmiu]r:fa and school
artangement to ensure amnterrupted  conduct of classes and  end of school vear
activities,

8. All uflice hased personnel. induding those whose flictians cannot be perormed
oft site. shall be assigned WFH tasks and shal) complete and report thenr dinly
deliverables and accomphshments Heads of offices shall ensure thant il personnel are
assigned appropriate tasks during the WFH day

9. Compared ta the four dav compressed work week which would require extended
working hours, the adopton of the comrmon WEH shall ensure mclusivity of work
arrangement among solo parcid, senior cinzens, Persons with Disabilines personned.

103 To sustain the delivery of serviees during the WFH wrrangement, heads of offices
shadl ensure the continwous, ¢fficent, and unmterrupted delivery ol government services
particularly those providing  frontline  services. Appropriate  mechmnsms shall be
established to goaraniee Hnely and offective service proviston even under remote work
arrangenients. Clients and stakcholders shall be able to submit requests and lodge
mquines through offivial communication channels, |

Il in the mplementation of the WFHI urrangement and energy conservation under
this Memorandum. all DepEd offices <hall ensure full compliance with the pmﬁisiuns tf
tJu- R(‘puhiit‘ Act No. 11032 or the Ease of Doing Business and Efficrent (;uv:-mm?-ut
bc.-n-'u_'c Delivery Act of 2018 and shall mamtain zere-backiog for 4t frontline and fon -
rruml_m-:.- services. Heads of offices shall institute mechamsms 1o ensure service delivery
tmul-lm-:-s are strictly observed whether work is performed on-site or off-site, No delay
attributable o the WFH arrangement shall be allowed. | "

12. Maonitoring of attendance and performance of all personnet avalling the WFH
arrangement must strictly comply with (the reporling mechanisms prescribed under DO
004, ». 2025 such submissions of Daily Time Records and duly avcomplished Individual
Daily Logs and Accomplishment Reports, approved by the respective  gmmedinte
SUPCIVISOT S,



13. For immediate and strict compliance.

SONNY ANGARA

Secretary

Reference:
DepEd Order (No. 004, 5. 2025)

To be indicated in the Perpetual Index
under the following subjects:

BUREAUS AND OFFICES FRONTLINE SERVICES
EMPLOYEES OFFICIALS

ENERGY CONSERVATION SERVICE DELIVERY
FLEXIBLE WORK ARRANGEMENTS WORK FROM HOME



